[image: \\fccdc\development$\Marketing and Public Relations\Logos\FCC logos\FCC Logo 273.327 hz.jpg]

Calendar Request Form

[bookmark: _GoBack]Name of Item:
Date of Item: 

Starting time:
Ending time:

FCC Program submitting request:

Sponsor:  FCC and/or list other organization(s):

Website to learn more about item if applicable:

Person submitting:
For more information contact:

This item is:
· FCC only
· Public is welcomed
· Closed - by invitation only – just wanted awareness for event
· Other:

Cost to attend:

How to buy tickets if applicable:

Description of the event:

What will happen during this time?

How does this benefit FCC?

Why should FCC employees participate (if applicable?)




Form to be submitted by Department Directors:   nsedbrook@fccnetwork.org.  In the case that an event cannot be added to the calendar, the Department Director will be notified.
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